
Send me FollettBound books.  Let me know if 
you need them replaced (replaced free,) or if 
you just want them removed from your library.  
If you have already had them replaced by 
Follett, let me know that as well, and what you 
did with the old copy, (example If you used the 
same barcode, or if you got a new barcode.) I 
will delete, or transfer these books.  All other 
books you will need to delete out of your 
system and box them up with a list of titles that 
has your signature, and your principal’s 
signature.  Please put a copy in the box of 
deleted books, keep a copy for yourself, and 
send me a copy. Have your secretary put a 
work order in and send them over to Edgewood 
for deletion.  As for DVD’s and VHS delete them 
out of your system and send them to me (only 
if you are deleting them).   
 
 
 


